UBND HUYEN BINH SON CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH&THCS XA BINH CHUONG Poc 1ap - Tw do - Hanh phtc
S6: 11 /QD-TH&THCS Binh Chuirong, ngay osthang 03 nam 2025
QUYET PINH

Vé viéc 1ap nhom wng dung Zalo va ban hanh quy ché quan ly, sir dung cia
nhém Zalo trong diéu hanh, trao doi cng viéc

HIEU TRUONG TRUONG TH&THCS XA BINH CHUONG

Can cit Ludt sé 86/2015/QH13, ngay 19/11/2015 Lugdt An toan thdng tin
mang cO hiéu luc ter ngay 01/07/2016;

Can cir Lugt sé 24/2018/QH14, ngay 12/06/2024 Ludt An ninh mgng ngay
12/6/2018;

Can cir Nghi dinh §é 72/2013/ND-CP ngay 15/07/2013 cua Chinh phuz Ngh;
dinh ve quan ly, cung cap, st dung dich vu Internet va théng tin trén mang;
Can cir Nghi dinh $6 27/2018/NP-CP ngay 01/3/2018 cua Chinh Phu sira

doi, bé sung mgt so dieu cua Nghj dinh sé 72/2013/ND-CP ngay 15/7/2013 vé
quan Iy, cung cap, si dung dich vy Internet va thdng tin trén mang;

Can cit Quyér dinh s6 28/2018/0P-TTg ngay 12/7/2018 cia Thi nrdng
Chinh phu ve viéc guri, nhan van ban dién tu Qiita cdc co quan trong hé thong
hanh chinh nha nwoc;

Xét dé nghi cia Tiéu ban Cong nghé théng tin (CNTT) Truwong TH&THCS
xd Binh Chuong, huyén Binh Son, tinh Quang Ngai.

QUYET PINH:

Piéu 1. Lap cdc nhém ang dung Zalo trong quan 1y, diéu hanh, trao doi
céng viéc cua Truong TH&THCS x& Binh Chuong (sau day goi tat la cac
nhém Zalo truong) trong do:

1. Ong Pang Pam - Bi thu Chi bd - Hiéu trusng: Truéng cac nhom Zalo do
Chi bo va lanh dao nha truong lap;

2. Ong V5 Hoang Chuong - Ph6 Higu truong: Truong nhém Zalo cap
THCS thude linh vuc chuyén mon lién quan vé Sach giao khoa, Ung dung
CNTT, day hoc truc tiep va day hoc truc tuyen;

3. Ong Ton That Ha - Phé Higu truong: Trueng nhém Zalo cap Tieu hoc
thudc linh vuc chuyén mon lién quan ve Sach giao khoa, Ung dung CNTT, day
hoc truc tiép va day hoc truc tuyen;

4. Ba Nguyén Thi Kim Dung - Chu tich Cong doan: Truéng nhém thudc
nhom Zalo ctia Cong doan, nhom Zalo chia sé.

5. Ong Mai Sang Thu - Téng phu trach Poi: Truéng nhoém thuéc nhom
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Zalo cua Lién doi, nhdm Zalo Tin tuc, hinh anh hoat dong.

Ngoai ra con ¢6 cac nhom Zalo khac dugce thiét 1ap khi ¢6 nhu cau cap bach,
duogc thuc hién theo quy dinh riéng.

biéu 2. Ban hanh kém theo Quyét dinh nay 1 Quy ché quan Iy va sir dung
Nhém Zalo trong quan ly, diéu hanh, trao d6i cdng viéc cua truong TH&THCS
x& Binh Chuong, huyén Binh Son, tinh Quang Ngai.

Piéu 3. Vin phong, can bo, gido vién va nhan vién truong TH&THCS x4

Binh Chuong chiu trach nhiém thi hanh Quyét dinh nay. Quyét dinh nay c6 hiéu
luc ké tir ngay ky./.
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QUY CHE
QUAN LY VA SU DUNG NHOM ZALO TRONG PIEU HANH, TRAO POI
CONG VIEC CUA TRUONG TH&THCS XA BINH CHUONG
(Ban hanh kém theo Quyér dinh sé:  /OP-TH&THCS ngay  /03/2025
cua Hiéu truong truong TH&THCS xa Binh Chuong)

CHUONG I. NHUNG QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh va déi twong ap dung.

1. Quy ché nay quy dinh viéc quan ly va st dung cia nhom Zalo trong
quan ly, diéu hanh, trao doi cong viéc cua truong TH&THCS xa Binh Chuong
thong qua ung dung Zalo.

~ 2.Quy ché nay 4p dung ddi véi cac nhom Zalo do 1anh dao nha truong truc
tiep quan Iy nhu sau:

- Nhém Zalo truong TH&THCS xa Binh Chuong gom cac thanh vién 1a
can bg, giao vién, nhan vién cua truong TH&THCS xa Binh Chuong,.

- Nhém Zalo Chi bo gém cac thanh vién 1a dang vién thudc chi bo cua
truong TH&THCS xa Binh Chuong.

- Nhom Zalo Cong doan gdm cac thanh vién thudc Cong doan cia trudng
TH&THCS xa Binh Chuong.

- Nhém Zalo thudc linh vuc chuyén mén gdm céc thanh vién 1a gido vién
cua truong TH&THCS xa Binh Chuong.

- Nhom Zalo lién quan dén hoat dong cong tac chu nhiém lop va hoat dong
lién d6i gom cac thanh vién la giao vién chu nhiém, tong phu trach Boi, ke toan,
van phong, nhan vién cua Truong TH& THCS xa Binh Chuong.

Piéu 2. Muc dich hoat dong.

1. Nham trao doi thong tin, cap nhat nhanh cac chi truong, dwong 16i cua
bang; chinh sach, phap luat cua Nha nudc; cac van ban chi dao, diéu hanh cua
nganh cap trén va cia nha truong dén cac thanh vién trong cac Nhom.

2. Chi dao, huong dan, diéu hanh nhiém Vu trong truong hop khan cap lién
quan den chuyén mon va cac noi dung, yéu cau khac can thiet khi xét thay
khéng to chirc hop truc tiep duoc.

Piéu 3. Nguyén tic hoat déng.

1. Tuan thu cac chu truong, duong 16i caa Pang, chinh séch phap luat cua
Nha nudc va cac quy dinh vé Quy ché lam viéc cua truong TH&THCS xa Binh
Chuong, huyén Binh Son, tinh Quang Ngai.

2. Thu dién tu Gmail va cac nhém Zalo cua nha truong khong ding cho
viéc quan ly van ban Mat, Toi mat, Tuyét mat va cac ndi dung trao doi thong



tin lién quan dén noi dung Mat, Ti mat, Tuyét mat.

3. Cac chi dao cua Lanh dao Truong TH&THCS xa Binh Chuong trén cac
Nhom Zalo lién quan den hoat dong cua nha truong dugc Xem la vén ban co tinh
phap ly vé mat hanh chinh.

Diéu 4. Nhirng hanh vi bj cam khi sit dung Nhém.

1. Dang tai cac van ban va céc thdng tin co tinh chat “Mat”, “Téi mat”,

“Tuyét mat” theo quy dinh caa phap luat.

2. Str dung Nhom dé cung cap, phét tan céc thong tin ¢ noi dung Xau gay
phuong hai d&én an ninh qudc gia, trat tu, an toan x& hoi; tuyén truyén kich dong
bao lyc, doi truy, toi 4c, té nan x& hoi, mé tin di doan, ton gido; pha hoai thuan
phong m¥ tuc cua dan toc.

3. Goi dién, nhan tin chi dao, cap nhat cac théng tin “Mat”, “Téi mat”,
“Tuy¢t mat” 1én Nhom.

4. Phét tan virus may tinh théng qua tin nhan Nhom.
5. Thém vao Nhom céac d6i twong khong thugc thanh vién Nhom.
6. bat ché do chuyén tin nhin ty déng ra ngoai Nhom.

CHUONG I1. QUY PINH HOAT PONG NHOM
Piéu 5. P6i v6i Lanh dao Trwong TH&THCS x4 Binh Chuong.
1. Nbi dung tin nhan chi dao, bao cao ngan gon, rd rang, kip thoi.
2. Chi thyc hién ghim nhiing noi dung tin nhan quan trong.

3. Khdng thuc hién uy quyén céac thao tac trén Nhom cho ngudi khong phai
thanh vién nhém.

4. CAc tai liéu trao d6i phuc vu cong vi@c; tai liéu hoc tap, [lghién cuu, tai
liéu phuc vu cac cudc hop Chi bd, hop Hoi dong giao vigén, hop t6 Chuyén mon,
hop t6 Chu nhi¢m 16p thay cho phat hanh vén ban giay (hodc trudc khi phat
hanh van ban giay).

5. Cac van ban la chu truong cua bang, chinh sach, phap luat cua Nha nudc,
cua nganh cap trén can gui dén cac ca nhan dé biet, nghién cau ma xet thay
khong can thiét phai gui van ban giay.

Piéu 6. Péi voi cac thanh vién trong nhom.

1. Thuc hién cai dat tng dung Zalo trén thiét bi ca nhan.

2. Cung cép thong tin tai khoan Zalo (hogc s6 dién thoai thiét 1ap tai khoan
Zalo) dé quan tri thém vao Nhom.

3. Thuong xuyén kiém tra, xir ly noi dung tin nhan cua nhém. Khi nhan chi
dao cua Lanh dao nha trudng can nhan tin tra loi kip thoi; chu dong cap nhat cac
thong tin can thiet.

4. Thanh vién nhom phai chiu trdch nhiém trudc Lanh dao Truong



TH&THCS x4 Binh Chuong Vé viéc tiép nhan va xt Iy thong tin.

5. Khdng thuc hién ty quyén céc thao tac trén nhom cho ngudi khong phai
thanh vién nhom.

6 Phéi hop chat ch& voi Quan tri vién trong viéc phat huy vai tro cua nhom
dé thuc hién trao doi, chi dao, dieu hanh hoat dong céng viéc.

7. Thong béo kip thoi cho Quan tri vién khi gap su ¢ khong the giri nhan
tin nhan trén nhom.

8. Dugc dang tai thong tin, hinh anh theo ndi dung duoc quy dinh tai Piéu
5 cua Quy ché nay. Riéng hinh anh chi dugc dang tai khong qué 10 hinh cho
mot ndi dung (su kién).

9. Khong tly tién thay d6i thong tin cia nhém néu khong duogc su chi dao
cua truong nhém.

10. B¢ xuat giai phap thuc hién cdng tac quan Iy, van hanh, cai tién nhém
dap tng yéu cau quan ly, diéu hanh cta nha truong.

11. Khi phat hién thanh vién khdng tuan thu hoat dong cua Quy ché can
yéu cau cham dut ngay viéc vi pham, dong thoi bao cao truéng nhom co bién
phap xtr 1y theo quy dinh caa phap luat.

12. Viéc lya chon anh dai dién, anh nén nhdm phan anh dung tinh chat hoat
dong chi dao, di€u hanh va trao d6i cong viéc cua nhom.

13. Nhan céc tai liéu trao doi phuc vu cong viéc; tai liéu hoc tap, nghién
ctu, tai liéu phuc vu cac cudc hop, tap huan, cong van caa nganh va cac cap trén
thay cho phat hanh van ban giy hoic trudc khi phat hanh van ban gidy.

14. Nhan cac van ban 1a chu truong, dudng 16i cua Dang, chinh sach, phéap
luat ciia Nha nudéc, cia nganh cap trén can gui dén cac ca nhan dé biét, nghién
ctru ma xét thay khong can thiét phai gui van ban giay.

CHUONG IIl. TO CHUC THUC HIEN

Ppiéu 7. Piéu khoan thi hanh.

1. Céc truong nhom Zalo va cac thanh vién trong cac nhom Zalo cua
Truong TH&THCS xa Binh Chuong chiu trach nhiém thi hanh Quy ché nay.

2. Giao cho cac trudng nhém, Van phong nha trueong co trach nhiém theo
doi, kiem tra viéc thuc hién Quy ché nay trén cac nhom Zalo.

3. Khi chuyén cong tac di noi khac (hodc nghi huu), c4 nhan béo céo va
thuc hién thao tac roi khoi nhém.

4. Trong qua trinh to chire thyc hién, néu c6 kho khan, vudng mac can sta
d6i, bd sung, cac thanh vién trong nhém béo céo cho lanh dao Truong
TH&THCS x3 Binh Chuong dé Vin phong truong tong hop, bao céo cho Ban
lanh dao trudng xem xét, quyét dinh./.




		2025-03-06T06:17:01+0700


		2025-03-06T07:38:05+0700


		2025-03-06T07:38:05+0700


		2025-03-06T07:38:05+0700




