UBND TINH QUANG NGAI  CONG HOA XA HQI CHU NGHIA VIET NAM
SO NOI VU Poc lap - Tw do - Hanh phuc
S6:1834 /SNV-CCVC Quang Ngai, ngay 06 thang 10 nam 2023

VIV b6 sung, lam sach dir liéu
can bg, cong churc, vién chirc

Kinh gui:
- Tha trudng cac sé, ban, nganh tinh;
- Tha trudng cac don vi sy nghié€p thuoc UBND tinh;
- Chu tich UBND cac huyén, thi x3, thanh phd.

Thyce h‘ién Cong van s6 5736/BNV-VP ngay 04/10/2023 cua Bo truong
Bo Noi vu vé viée b6 sung, lam sach dir liéu can b, cong chirc, vién chirc
(CBCCVC); S¢ Noi vu dé nghi Thu trudng cac co quan, don vi, dia phuong
chi dao céc bo phan lién quan vd CBCCVC thudc tham quyén quan 1y thuc
hién nghiém cac ndi dung sau:

1. Bang nhap Phan mém Quén ly can bd, cong chirc, vién chic do Tép
doan VNPT cung cap (sau day goi tat 1a Phan mém) dé kieém tra ho so cua
C!BCCVC, chi dao CBCCVC ra soat toan bo cac truong thong tin‘, chinh stra,
bd sung cac truong thong tin chua ding, con thiu trong CSDL vé CBCCVC
dam b:élo “Pung - Pu - Sach - Song” theo quy dinh; nhom théng tin can ra
soat bo sung, gom:

1) Tuyén dung, qua trinh cong tac;

2) Luong, phu cép chirc vy;

3) Trinh d¢ dao tao, boi dudng;

4) Khen thudng, ky luat;

5) Bic diém lich st ban than;

6) Thong tin khac;

7) Két qua xép loai chat luong;

8) Hoan canh kinh té gia dinh.

Luu y: Nhitng truong thong tin nao ma phan mém cho phép nhap thong

tin thi khong de trong (truong hop khong co thong tin thi ghi “Khong”, vi khi
xudt div liéu, néu dé trong phan mém sé b&o chwa nhap).

2. Tiép tuc ra soat, diéu chinh lai truong “Loai can bo”; trudng “Chirc
vu” d6i véi CBCCVC c6 chuc vy; cap nhat lai truong “So higu CBCCVC”
trong Phan mem dung véi s6 hiéu cua timg CBCCVC da duge co quan o
tham quyén cap dé dam bao diéu kién ky sd (nhitng truong hop chwa co 0
hieu CBCCVC, co quan, don vi, dia phuong ldp danh sach de nghi So Noi vu
cap theo quy dinh).



(C6 Céng véin sé 5736/BNV-VP ngay 04/10/2023

cia Bo Noi vu kem theo)

Dé nghi Thu trudng cic co quan, don vi, dia phuong t6 chirc trién khai
thuc hién hoan thanh trwée ngay 22/10/2023; So Noi vu sé xuat dir lidu dé
bao ciao BO Noi vu, néu co quan, don vi, dia phuong nao chua hoan thanh, S&
NOi vu s& bao cao Chu tich UBND tinh xem xét trach nhiém nguoi ding dau
va dua vao xét danh gia chi sd cai cach hanh chinh, nhan xét danh gia phan
loai CBCCVC nam 2023. Cac co quan, don vi, dia phuong phan cong
CBCCVC lam diu mdi huéng dan cac co quan, don vi tryc thudc VA
CBCCVC trong qua trinh trién khai thuc hién./.
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